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DHSP Partner,

Welcome to SHOARS! SHOARS is now the place to go to interact with the Division of HIV/STI
Programs at the Michigan Department of Health and Human Services. To get started on
your SHOARS journey, you will need to create a SHOARS profile - this guide is designed to
take you step-by-step through the process to request SHOARS access, create a user profile,
and access the services you need.

There are four distinct steps in creating your SHOARS profile.

1. Request access to SHOARS in MILogin
2. Create a user profile in SHOARS
3. Submit the “+ Request Access” form in SHOARS

Please follow this guide to successfully register for your SHOARS account. If you have any
questions or difficulty, please reach out to the SHOARS team at

MDHHS-SHOARS-Support@michigan.gov
Thanks!
The SHOARS Team
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STEP 1: REQUEST ACCESS TO SHOARS THROUGH MILOGIN

1. Navigate to the MILogin for Workers (https://miloginworker.michigan.gov/uisecure/selfservice).
Enter your credentials and select LOGIN.

' T " Michigan.gov

MiLogin for
Workers

2. Once in MlLogin, select “"REQUEST ACCESS” from the MILogin ribbon.

SR
B Mlchigan.gov HELP  CONTACTUS

MiLogin for Workers

# HOME & REQUEST ACCESS 2 UPDATE PROFILE & LOGOUT

Home Page of Tom Yake

Access your applications by clicking on the application links below
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3. Search for STI/HIV Operations and Resource System (SHOARS) - Other State of
Michigan Staff in the search application bar. Make sure the text exactly matches

the name of the program. * Click on the name in the drop-down menu.

*QOther State of Michigan Staff version of SHOARS is for state employees that still work with the Division of HIV/STI
Programs but are not part of the division. This is the external facing side of SHOARS designed specifically for non-
divisions staff. You will only be able to complete what you need to do in SHOARS with the external version. Please

“:@)Mkhlgan.gov HELP  CONTACTUS

MiLogin for Workers

# HOME & REQUEST ACCESS T UPDATE PROFILE @ LOGOUT

Request Access

Application information

Search Application

Search for an application with 2 keyword o select an agency to view its applications

SHOARY Ql | - Select Agencies - -

STUHIV Operations and Resource System (SHOARS)
STUHIV Operations and Resource System (SHOARS) - Other State of Michigan Stafl

select only this version of SHOARS.

4. It will then appear under the Michigan Department of Health & Human Services

(MDHHS) logo. Click on that.
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Search Application
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Michigan Department of Health & Human Services (MDHHS)
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5. Agree to the terms and conditions to SHOARS by clicking on “Acknowledge/Agree.”

6. You will then be approved to have access to SHOARS. Please continue to use
MiLogin to access SHOARS every time you need to access the program.
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STI/HIV Operations and Resource System (SHOARS) - Other X
State of Michigan Staff

STI/HIV Operation And Resource System (SHOARS) is an application that allows
partners 1o engage with the diverse resources of the Division of HIV/STI Programs
(DHSP). SHOARS allows users to create a profile to centralize all interactions with
the Division including: grants and contract processes; surveys; trainings;
registration for conferences and other events; requests for data, information,
technical assistance or supplies/materials; and access to reporting and other
systems. SHOARS will allow grant subrecipients, local health departments,
community agencies, clinic and hospital staff, laberatorians, along with all
Michigan residents, to communicate with DHSP via a single system

Terms & Conditions

The Division if HIV and ST Programs (DHSP) computer information system (systems)
are the property of the State Of Michigan and subject to state and federal laws, rules
and regulations. The systems are intended for use only by autharized persons and
only for official state business, Systems users are prohibited from using any assigned
or entrusted actess cantrol mechanisms for any purposes other than those required
to perform authorized data exchange with DHSP. Logon 1Ds and passwords are never
ta be shared. Systems users must not disclose any confidential, restricted or sensitive
data to unauthorized persens. Systems users will only access information on the
systems for which they have authorization. Systems users will not use MDHHS
systems for commercial or partisan political purposes. Following Industry standards,
systems users must securely maintain any information downloaded, printed, or .
ramovain smfarmat fram tha cucrame. Whan no lanser naadad thic infrematinn

®) | agree tothe terms & conditions
| do not agree

CANCEL ‘ REQUEST ACCESS
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STEP 2: CREATE A USER PROFILE IN SHOARS

1. After you have been given access to SHOARS - you'll receive a confirmation email -
return to the MILogin homepage for workers (MILogin - Login (michigan.gov)). User the
username and password you have created.

Login to your account

MiLogin for [=s ||
Workers  [EESS—

e

NOTE: You will return to this homepage to access SHOARS in the future. This is the webpage for SHOARS.

2. After you login through MILogin, you'll be taken to a list of all the programs you can
access through the State of Michigan. Select STI/HIV Operations and Resource
Systems (SHOARS) - Other State of Michigan Staff.

nnnnnnnnnn

Request Access 0 2 3
searc Adations!
Appl

Search Application

Search for an application with a keywerd e select an agency to view &3 applications

Michigan Department of Health & Human Services (MDHHS)

STWHIV Operations and Resource System (SHOARS) - Other State of Michigan Staff
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3. Agree and acknowledge to the terms and conditions.

Terms & Conditions 53

STI/HIV Op and System )-SIT

Ryo‘xhesuleofM higan and subje ect to state and fede
e intended for use only by
stems oronibited

icted or ©
information onthe ayztes for
. systems a1 users il not Use MOHKS

whid
cammarcloc e partison polic = Folowngndusry standar s s sys\ems users
format

from the systems.
3ppropriate manner Speciic 1o e for ot nype Py Systems gha tei
expressed consent tothe mondtorng of hei acvies o the systems.Ifsuch mantarng
he evidence may be
provi et s scmuniss v or low doreemant s fo G iplinary action and/o
prosecution. By accessing Information provided by the Division If HIV and STI Programs
(DHSP) computer information systems and clicking on the button below | acknowledge
and agree to abide by all governing privacy and security terms, conditions, policies and
restrictions for each authorized application.

CANCEL Acknowledge/Agree
— O

4. The first time you visit SHOARS, you will be asked to create a SHOARS user profile
with DHSP-required information. This is to make sure that when you request
something in SHOARS, DHSP can better serve you. The following information is

required:

a. First and last name

b. Email Address

To register, please filin all required field verity the

User Registration

below and any sect

how the SHOARS user experience will be customized t meet your neads.

c. Business/Affiliation Hame

name

d. Business/Affiliation

position

e. Business/Affiliation

address
f. Identify the area
you are involved

November 2021

Salutation e
* First Name. Crew
Middle Name

*Lagt Name St
Pronouns e

Business. (Add at least one ph

tha percain 10 you. Having accurase and complece informasion is

X to the beginning of the extension)

Mobile Phone (609) 462 2440
Business Phone 1609) 462 2220
Business Fax

Business Email Address

*Email fyareBaeione com

Business Address

* Srees

Buikding, suite, unit

“Cry
County ~ane-
Suace Nore-

*Zip code

ion, add it after the ph ith a d add
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STEP 3: SUBMIT THE “+ REQUEST ACCESS” FORM IN SHOARS

NOTE: Anyone with SHOARS will have the access to to sign-up for trainings & events as well as can submit
materials and information requests. If you need access to submit grant and contract management, please
continue to request access as outlined in the next portion of our training.

1. Click "+ Request Access"” to begin the process on gaining access to the Grants and
Contract Management functionality of SHOARS.

+ Request Access

Yo Start Materials and Information Request

2. Confirm you need SHOARS grants and contracts access.

Help us personalize SHOARS to meet your needs

Will you be using SHOARS for Grant and Contract Management work such as submitting and tracking di req to DHSP?

Please note - By registering for SHOARS you will automatically have the ability to sign-up for trainings & events, as well as the ability to submit materials & information requests.

*

Yes
No

3. Complete the questionnaire based on your amendment-access level including if you
are approver of agency representative. Your information must match what is linked
to your name in EGrAMS to continue.
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